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Documentation Needed for a Certificate Of Appropriateness Application

What kind of documentation do I need with my application? This is a common
question we get at the IHPC office. Item 7 on the Certificate of Appropriateness
application is a documentation checklist. Every item on the checklist is not
necessarily needed with each application. What is needed, however, is enough
information to show what you are going to do, where it is going to be done, and
how it is going to be executed. Item 4 on the application provides an opportunity
to describe the project.

Plan and elevation drawings submitted with applications, other than new
construction, do not necessarily need to be scaled, architectural drawings but
should be of a good proportion and adequately represent what is existing and
what is proposed. New construction applications do need to have scaled,
drawings and elevations. For applications such as landscaping, fencing, decks,
garages, etc., an overall site plan is needed and must show the location on the
lot and the relationships between the house, street, and nearby structures.

Photographs are usually better than drawings when showing what exists prior to
the execution of work. Photographs are also good for showing deteriorated
materials that one proposes to replace. Overall shots and details are important in
typical situations to assist staff in the approval process.

Samples or swatches are needed when a new or different material is proposed.
Samples are useful in showing the style, texture, color and size of materials such
as bricks, shingles, siding or particular details. Samples are needed for the
building file for various materials, such as paint colors.

Product literature (cut sheets) available from suppliers for materials such as
doors, windows, or other equipment to be installed should be provided with your
application.



Anything submitted with the application will be kept and added to the building file,
so it may be necessary to bring in two copies. The easier it is for the IHPC staff
to see what, where, and how, the faster your application can be processed.


